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FORWARD

This Student/Parent Handbook was developed to answer
many of the commonly asked questions that students and
parents may have during the school year and to provide
specific information about certain Board of Education
policies and procedures.  This handbook contains
important information that you should know.  Please take
time to become familiar with the following information
and keep this handbook available for frequent reference.
If you have questions that are not addressed in this
handbook, you are encouraged to ask your teachers or
principal.  This handbook replaces all prior handbooks and
other written material on the same subjects.  This
handbook does not equate to an irrevocable contractual
commitment to the student, but only reflects the current
status of the Board of Education’s policies and the rules of
Crestview Early Childhood Center (ECC) as of July 1,
2022.  If any of the policies or administrative guidelines
referenced herein are revised after July 1, 2022, the
language of the most current policy or administrative
guideline prevails.  Copies of the current Board of
Education’s policies and administrative guidelines are
available on the Crestview Local Schools website.

VISION OF THE SCHOOL

Proud of our past,
Growing in our present,
Investing in our future.

MISSION OF THE SCHOOL

By providing a welcoming environment and instilling a
sense of community, Crestview Local Schools invests in
excellence, supports the aspirations and diverse needs
of our youth, and educates with a purpose.

OUR PHILOSOPHY

We believe the Crestview Early Childhood Center
(ECC) offers a developmentally appropriate
curriculum where teachers and staff strive to enhance
the child's social, emotional, physical, and intellectual
growth, enriching the whole child in a safe and
nurturing environment. Child initiated and
teacher-supported play is an essential component of
our program. Our experienced and highly qualified
staff enable each child to reach his/her fullest potential
by supporting children wherever they are on their own
learning path and timeline. Our goal is to build skills

that set children up for success and help foster their
mindset to become lifelong learners.

EQUAL EDUCATION OPPORTUNITY

Crestview Local Schools provides an equal educational
opportunity for all students.  Any person who believes that
s/he has been discriminated against on the basis of his/her
race, color, disability, religion, gender, or national origin
while at school or a school activity should immediately
contact Crestview Local Schools Compliance Officers:

Jessica Schuette                               Trent Kreischer
Elementary Principal                       MS Principal
419.749.9100, x1002                       419.749.9100, x2003

David Bowen                                   Casey Dowler
HS Principal ECC Principal
419.749.9100, x 2002 419.749.9100, x3001

Complaints will be investigated in accordance with the
procedures described later in this handbook.  Any student
making a complaint or participating in a school
investigation will be protected from retaliation.  The
Compliance Officers can provide additional information
concerning equal access to educational opportunity.

TITLE IX INFORMATION

Board of Education policy #2266 states that Crestview will
uphold Nondiscrimination on the Basis of Sex in District
Programs and/or Activities (September, 2020).  Per
mandated requirements, professional development will be
presented to all contracted employees.  Assigned
compliance officers for Crestview and their position are as
follows:
Coordinators: Jessica Schuette, Principal; Dave Bowen,
Principal
Investigators: Casey Dowler, Principal; Trent Kreischer,
Principal
Decision-Maker: Kathy Mollenkopf, Superintendent
Appeals: Thomas Taylor, WB ESC Superintendent

SCHOOL DAY

The Crestview ECC school office is open from 7:15
a.m. until 3:45 p.m.  Students may begin arriving no
earlier than 8:40 a.m.  The preschool school day begins
at 9:00 a.m. and the students are dismissed at 2:00 p.m.
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STUDENT RESPONSIBILITIES

The rules and procedures at the Crestview ECC are
designed to allow students to be educated in a safe and
orderly environment.  All students are expected to follow
staff members’ directions and to obey all school rules.

In order to keep parents informed of their child’s progress
in school, parents and legal guardians will be provided
information on a regular basis and whenever concerns
arise.  Many times it will be sent home with the student in
his/her folder.  The Crestview ECC staff, however, may
use the U.S. Postal Service, electronic mail,
text-messaging or hand delivery when appropriate.
Parents and legal guardians are encouraged to build a
two-way link with their child’s teachers and support staff
by informing the staff of suggestions or concerns that may
help their child better accomplish his/her educational
goals.

STUDENT WELL BEING

Student safety is the responsibility of the ECC staff.
Students are never left alone. Students are under the
supervision of an ECC staff member at all times. All staff
members are trained in CPR, First Aid, Communicable
Diseases, and Child Abuse. In accordance with Ohio
Revised Code 2151.421, all preschool staff are
REQUIRED to report any suspicions of child abuse or
neglect to the County Department Children’s Services.

All staff members go through a hiring process to ensure
the safety of all students. When a position is available,
there is an open posting for internal and external applicants
for a period of ten days. After the initial posting, there is a
paper screening process that occurs in order to select
candidates for the interview process. All applicants have
their references checked before the hiring process is
completed to maintain the safety of all students.

Staff members are familiar with emergency procedures
such as evacuation procedures, fire and tornado drills,
safety drills in the event of a terrorist or other violent
attack,  and accident reporting procedures.  If a student is
aware of any dangerous situation or accident, s/he must
notify a staff person immediately.

EMERGENCY MEDICAL AUTHORIZATION

Ohio law requires that all students have an emergency
medical authorization completed and signed by a parent or
guardian on file in the school office.

A complete Emergency Medical Authorization Form
must be on file by the first day of school at the
Crestview ECC in order for a student to participate in
any activity on or off school grounds, including field
trips, spectator trips, athletic and other extracurricular
activities, and co-curricular activities.   The Emergency
Medical Authorization Form is provided at the time of
enrollment and at the beginning of each school year. The
form needs to be on file by the first day of the student’s
attendance or the child will not participate in physical
education classes or recess until the form is returned.
Please fill out the Emergency Medical Authorization
Form completely; as this is what will be used to contact
you in an emergency situation.

Parents or legal guardians of students with specific health
care needs should deliver written notice about such needs,
along with physician documentation to the school nurse.

INJURY AND ILLNESS

All injuries must be reported to a teacher, the school nurse,
or the office.  If the injuries are minor (superficial cuts,
scrapes, bruises) the student will be treated and will return
to class. A staff member will communicate this action to
the parents/guardians by phone, note, or verbally when
you pick up your child.  If a serious incident/injury occurs
treatment will be administered by the school nurse and an
incident/injury report will be completed by the school
nurse. The parent/guardian will then be notified by phone,
note, or verbally when your child is picked up from
school. A copy of the incident/injury report will be given
to you or the person who picks up your child on that day
and a copy will be kept in the office for one year. If
medical attention is required, the office or the school nurse
will follow the school’s emergency procedures and attempt
to make contact with the student’s parent(s) or legal
guardian(s). In the event that your child would have to be
transported to the hospital and you can not be reached,
only the contacts listed on the Emergency Medical
Authorization Form will be contacted. If necessary, one of
the staff members from the ECC will ride along with your
child.
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A student who becomes ill during the school day will be
taken to the nurse’s office where he/she will be under
constant supervision. Every attempt will be made to notify
the parents/guardians immediately so the child can be
picked up. No student will be released from school without
proper parental permission.

In situations where there is a question, medical expertise
will be sought from the school nurse or Health
Department. The decision to contact you will be based
upon your child’s teacher and administrative staff based on
the medical advice that has been received.

SECTION I – GENERAL INFORMATION

ENROLLING IN PRESCHOOL

In general, Ohio law requires students to enroll in the
school district in which their parent or legal guardian
resides unless enrolling under a district’s open enrollment
policy. Preference is given to children who reside in the
Crestview Local School District, however, open
enrollment is also available to families who choose our
district’s services. Employees of Crestview Local Schools
will be given preference when open enrolling their child
for preschool should the program reach its maximum
capacity of students able to be enrolled. ALL students
must attend a required preschool screening prior to being
accepted and placed in our preschool program.

New students under the age of eighteen (18) must be
enrolled by their parent or legal guardian.  When enrolling,
parents must provide copies of the following:

A. An original birth certificate or similar
document

B. Student’s social security card (optional)
C. Court papers allocating parental

rights/responsibilities, or custody (if
appropriate)

D. Proof of residency
E. Proof of immunizations

Under certain circumstances, temporary enrollment may
be permitted.  In such cases, parents or legal guardians will
be notified about documentation required to establish
permanent enrollment.  Temporary enrollment may not
exceed 60 calendar days.

Parents must also complete a preschool enrollment packet
which includes an Emergency Medical Form, Release of

Information and Roster Release, Who Can Pick Up My
Student Form, Current Medical and Dental Statement, as
well as Lead and Hemoglobin testing. All preschool
students must have a Medical and Dental exam each
year and both of these documents must be on file for
your child to attend the program.

Students who have been identified as having a disability,
by state law, are to have their eyes examined by an
optometrist within 90 days of signing the initial Evaluation
Team Report (ETR) form. This exam is solely the
parents/guardians responsibility. Results are then sent to
the Crestview Local School Student Services Office for
their records.

Students enrolling from another school must have an
official transcript from their previous school in order to
have grades and academic progress transferred.  Office
personnel will assist in obtaining the official transcript by
having the parent or legal guardian sign a Request for
Records form to be mailed or faxed to the student’s
previous school.

Homeless students who meet the Federal definition of
homeless may enroll and will be under the District Liaison
Homeless Children with regard to enrollment procedures.

In addition, if a student resides in the Crestview Local
Schools district with a grandparent and is the subject of a:
1) power of attorney designating the grandparents as the
attorney-in-fact; or 2) a caretaker authorization affidavit
executed by the grandparent that provides the grandparent
with authority over the care, physical custody, and control
of the child, including the ability to enroll the child in
school, consent in all school-related matters, and discuss
with the school the child’s educational progress, the
student’s grandparent may enroll the child in school on a
tuition-free basis.  However, in addition to the
above-referenced documents that are typically required for
enrollment, the grandparent must provide the school with a
duly executed and a notarized copy of a power of attorney
or caretaker authorization affidavit.

PROGRAM AND LICENSING
REQUIREMENTS

The program is guided by written policies of the Crestview
Local Schools that are consistent with the Preschool
Licensing & Program Rules 1-12 Ohio Revised Code
Chapter 3301-37, July 2021 Ohio Operating Standards for
the Education of Children with Disabilities Ohio Revised
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Code Chapter 3301-51, and Procedures for the Education
of Children with Disabilities. A copy of the Operating
Standards and Procedures is also available for viewing at
the Crestview Early Childhood Center during regular
school hours.

The staff at the Crestview ECC request that you contact
them immediately if you have any questions or concerns.
If after contacting the Crestview Early Childhood Center
your questions and concerns have not been addressed
parents/guardians are able to call the Office of Early
Learning and School Readiness toll free at
1-877-644-6338 or email
OELSR.Licensing@education.ohio.gov for any concerns
regarding the classroom environment, teacher
qualifications, health and safety conditions, the number of
children, care of the children, or the copy of inspection
reports. If your child has an IEP and you have concerns
regarding your parental rights or your child’s program,
please call toll free: 877-644-6338 and ask to speak with
someone in Early Childhood.

PRESCHOOL SCREENING

All children must attend a required preschool screening
prior to being accepted and placed in our preschool
program. Screenings are held in April and August to fill
any openings for the upcoming school year. During the
school year, monthly screenings are held in October,
December, and February to fill any additional openings.
After your child has attended our early childhood
screening, results will indicate whether there is a need for
further testing.

If further testing is not necessary, your child may be a
candidate to enroll as a typically developing peer in the
preschool classroom.  Students accepted as typically
developing students in our program pay a nominal tuition
fee for participating in the preschool program.

PRESCHOOL TESTING

If further testing is recommended, parents/guardians will
need to provide written permission for this process to
begin.  Possible developmental areas that may be assessed
are:

A. motor skills - movement and use of large
and small muscles

B. cognitive skills - reasoning and
understanding concepts

C. language - expressing and understanding
what is said

D. adaptive- interacting/adapting to various
situations/persons

E. social/emotional - relating to other children,
adults, and surroundings

After the evaluation is complete, an Evaluation Team
Report (ETR) meeting will be scheduled.  All team
members will be invited to this meeting.  Team members
could include: parents/guardians, preschool teacher,
paraprofessional, speech pathologist, occupational
therapists, or physical therapists. The team will then
determine if the student meets the criteria to be eligible for
developmental preschool and related services.  The
eligibility determinations set by the Ohio Department of
Education are stated in A Guide to Parent Rights in
Special Education.

If the student does meet the eligibility determination, a
written Individualized Education Program (IEP) will be
developed for your child.

INDIVIDUALIZED EDUCATION PROGRAM (IEP)
PROCESS

An IEP is a written document for a child with a disability
that is developed and implemented according to federal
and state regulations. Parental input, in regards to their
child’s program needs, is central to the IEP process. This
plan will outline and specify the services your child will
receive, as well as, who will be providing these services.
This plan includes:

A. a description of your child’s strengths and needs
(present levels of performance)

B. annual goals and short-term instructional
objectives

C. criteria and evaluation procedures linked to
short-term objectives

D. statements of specific special education and
related services that will be provided, and the
extent to which your child will participate in
regular education classes

E. when these services will start (initiation), how
long the services will last (anticipated duration)
and the amount of services (frequency)

The IEP meeting should be held at a mutually agreed on
time and place. School districts are required to invite
parents to attend this meeting. The school district must
document all attempts to contact the child’s parents. If
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parents choose not to attend, the IEP meeting may be
conducted without them.

If the team agrees with the IEP, then these IEP services
will be initiated for your child. If IEP agreement is not
reached, then you will be notified about your rights in
resolving the issues. Your child’s educational status
(placement program) will not be changed without
notifying you.  Parental permission is voluntary and can be
revoked at any time.

Your child’s IEP must be reviewed at least annually.
However, your child’s IEP may be reviewed at any time
during the school year at your request, or at the school
district’s request. It is important to understand that your
signature on your child’s IEP at an annual review is not
required as a condition for the district to provide your
child with a free appropriate public education.

SCHEDULING AND ASSIGNMENT

The principal will assign each student to the
appropriate classroom and program.  Any questions or
concerns regarding academic assignment should be
discussed with the principal.

CENTER BASED PRESCHOOL/
ITINERANT SERVICES

Programming for your child might be accomplished in a
center-based preschool or through itinerant services.
Center-based preschool is located at the Crestview ECC
providing developmental preschool programming.
Itinerant services may be provided at other preschool
locations, a daycare, or in the home.

If your child attends the center based preschool, they will
be assigned to an appropriate classroom.  Each classroom
will have a licensed teacher and classroom
paraprofessional who will be responsible for your child.
In addition, your child may receive therapy services from a
licensed occupational therapist, physical therapist, speech
therapist or other related service.

Complete confidentiality of information about your
child’s program will be strictly maintained. Only your
child’s teacher and other certified staff involved in your
child’s program will have access to your child’s file. No
information will be released without your written
permission.

TRANSITION FROM EARLY
INTERVENTION SERVICES TO PRESCHOOL

Early Intervention services do not continue past three
years of age. At three years of age, your local public
school district is responsible for preschool educational
services for children who qualify for special education.
Planning for transition starts at the child’s IFSP (Individual
Family Service Plan) meeting. Your service coordinator,
the early intervention teacher or therapists who currently
provide services to your child, public school
representative(s) and an advocate (if invited by parents)
may be involved in the transition process. You and the
professionals make up the multidisciplinary multi-agency
team that will work together to ensure a smooth transition
for your child. A developmental evaluation and/or other
assessments will be completed on your child. The various
assessments and program reports will be discussed during
the Transition Planning meeting. These assessments need
to be done before your child’s third birthday. Once these
are completed, your service coordinator will discuss the
results with you.

If your child is eligible for continued services, a meeting
will be scheduled to review the results and to develop an
IEP to determine what services your child will need during
preschool the next year. This meeting will take place
during the month of your child’s third birthday.

If your child is not eligible, your service coordinator will
discuss recommendations and plans to complete the
transition process. You will receive a written notice
regarding closure of your child’s case. If you disagree with
this decision, your service coordinator can inform you
about the appeal process.

TRANSITION FROM PRESCHOOL TO
KINDERGARTEN

Children who are age appropriate for kindergarten will go
through a transition process which includes an evaluation
of all areas of qualification if they are currently on an IEP.
Parents will be invited to participate in this process. There
will also be activities planned by preschool and
kindergarten staff to make the transition from the
preschool to kindergarten smooth and enjoyable for all
students.

Crestview Local School District Policy for kindergarten
entrance is Age 5 on or before August 1 of each year.
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Preschool children may remain in preschool as long as
they do not turn 6 on or before December 1 of each year. If
they turn 6 years of age on or before December 1, they
must go on to kindergarten.

TRANSITION BETWEEN CLASSROOMS

A child may also be moved to a different classroom for
other reasons. Parents will be notified if a change will be
made and the reason for the switch.

1. Developmental needs
2. Parent concerns
3. Available openings in the classroom

If a parent or teacher of a child in any of our classrooms
sees developmental concerns, the testing procedure can
begin. (See the PRESCHOOL TESTING pg. 5.) If the
child has developmental delays, the IEP process will begin
and the child may be transferred to one of other preschool
classrooms. There may be a need for Itinerant services
before that transfer can occur. If there are no
developmental delays, the child will remain in their current
classroom.

If a child is enrolled as a typically developing student in a
special education classroom and the parents or teacher
have concerns about his/her development, the testing
procedure can be started. If the child has a delay, they will
qualify as a student with special needs. At this time they
may or may not be able to stay in the same classroom
depending upon available openings. If there is not a delay,
the child will remain as a typically developing student in
their present classroom.

EXTENDED SCHOOL YEAR

Extended school year services are special education and
related services that are provided outside the adopted
school year calendar. The child’s educational team, which
includes parents, may consider your child’s need for
extended school year services due to the interruption of
instruction between school years.  The provision of
extended school year services is determined on an
individual basis.

EARLY DISMISSAL

No student will be allowed to leave school prior to
dismissal time without either: (a) a written request
signed by the parent or guardian; or (b) the parent or

guardian or the parent’s or guardian’s designee coming
to the school office to request the release. No student
will be released to a person other than a custodial parent(s)
or guardian or the parent’s or guardian’s designee without
written permission signed by the custodial parent(s) or
guardian on the Who Can Pick Up My Student form.

WITHDRAWAL/TRANSFER FROM SCHOOL

Parents must notify the principal about plans to
transfer/withdraw their child to another school.  School
records, including disciplinary records of suspensions
and/or expulsions only, will be transferred to the new
school within fourteen (14) days of the parents’ notice or
request.

If your child is currently on an Individualized Education
Plan (IEP), the school will schedule a time to meet with
the family to provide Prior Written Notice and the
Procedural Safeguards information. The family will also
need to provide consent when they no longer wish to be
served preschool special education services.

IMMUNIZATIONS

Students should be current with all immunizations required
by law under Ohio Revised Code section 3313.671 for the
admission to school or, has had the immunizations
recommended by the Ohio State Department of Health for
infants and toddlers, or is to be exempted from these
requirements for medical, philosophical, or religious
reasons. Any questions about immunizations or waivers
should be directed to the school nurse or the principal.

USE OF MEDICATIONS

Students who must take prescribed medication during the
school day must comply with the following guidelines:

Prescribed Medications:

A. Parents or legal guardians should determine
with the counsel of their child’s prescriber,
whether the medication schedule can be
adjusted to avoid administering medication
during school hours.

B. The Prescription Authorization form must be
completed by a family physician/dentist and
also be signed by the parent/guardian before
the student will be allowed to begin taking
any medication during school hours or to use
an inhaler to self-administer asthma
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medication.  In addition, this form needs to
be given to the school nurse as
documentation before the student can begin
taking the medication at school. This form
can be picked up in the nurse’s clinic. The
forms should include the following
information:  name of student, name of
medication, dosage, and time and date that
medication is to be administered,
precautionary measures or adverse reactions,
any special instructions. Such forms must be
filed annually and as necessary for any
change in medication.

C. All medications must be registered with the
school nurse and must be delivered to
school in the containers in which they were
dispensed by the prescribing physician or
licensed pharmacist, labeled with the date,
the student’s name, the exact dosage to be
administered, time for medication to be
administered, and any other special
directions that are necessary.  Each time
medication is administered, a written record
or log including dosage, date, and time shall
be made. That record or log shall be kept on
file for one year.

D. Medication that is brought to the nurse’s
office will be properly secured.  Medication
must be delivered to the nurse’s office by the
student’s parent or guardian or by another
responsible adult at the parent or guardian’s
request.  Students may not bring medication
to school.  In the case of epinephrine
autoinjectors (“epi pens”), in addition to
written permission and submission of proper
forms, the parent must provide a back-up
dose to the school nurse. Students are strictly
prohibited from transferring emergency
medication or inhalers to any other students
for their use or possession.

a. Medication may be conveyed to
school directy by the parent or
transported by transportation
personnel at parental request.Please
give all medications to the bus
driver/bus aide or your child’s
teacher.  This should be arranged in
advance.

E. Any unused medication unclaimed by the
parent will be destroyed by the school nurse

when a prescription is no longer to be
administered or at the end of the school year.

F. The parents or legal guardians shall have sole
responsibility to instruct their child to take
the medication at the scheduled time.

G. The school nurse will maintain a log noting
the personnel designated to administer
medication, as well as the date and the time
of day that administration is required.  This
log will be maintained along with the
prescriber’s written request and the parent’s
written release.

No staff member, with the exception of the school nurse
or employee that has passed the drug administration
training, will dispense medication to any student.
If your child requires any food supplements or fluoride
supplements, please try to give them to your child at
home. However, if it needs to be given at school, please
provide the school with the supplement in its original
container.

If a student is found using or possessing a non-prescribed
medication, the student will be brought to the principal
while the student’s parents are contacted. The medication
will be confiscated until written authorization is received.

Students who have a fever of 100 degrees or higher or
illness will be sent home. Students must be fever free for
24 hours before returning to school. Parents or guardians
or other persons as designated by the parents or guardians
and listed on the Emergency Medical Authorization Form
will be contacted in the order in which they are written
down to provide transportation for the student.

Head lice are insects that live in almost anyone’s hair.
Lice are a nuisance, but do not spread disease.  However,
any student with head lice or nits (eggs) will be sent home
immediately to begin treatment and decrease exposure to
other students.  The school nurse will work with families
to educate them regarding treatment of the student’s hair
and the home environment.  After appropriate treatment,
the student will be checked frequently by the school nurse
and will return to class at nurse’s discretion.  To prevent
the spread of head lice and nits, students are discouraged
from sharing combs, brushes, hair accessories, hats, coats
or scarves.
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Physician’s orders may be faxed to the school nurse at
419.749.2195.  Prescription Authorization forms are
available from the school nurse.

HOMEOPATHIC MEDICATIONS,
REMEDIES, AND OILS

While the school district recognizes and respects parental
choice in the use of homeopathic medications, remedies or
oils, it is noted that the use of such has contributed to
asthmatic or allergic reactions by several district
employees and students.  As a result, the following
guidelines are imposed.  District employees are not
permitted to administer homeopathic medications,
remedies or oils to students in any form - oral consumption
as drops or additives to food or drink or in application in
the form of oils, creams or lotions.  While at school,
students will not be allowed to self-administer
homeopathic medications, remedies, or oils; however,
parents are permitted to come to the school to administer
such to their student(s).   It is the preference of school
administration, however, that homeopathic medications,
remedies or oils be administered at home before and/or
after school.  Any questions regarding this guideline
should be directed to the appropriate building principal.

CONTROL OF CASUAL-CONTACT
COMMUNICABLE DISEASES

Because a school has a high concentration of people, it is
necessary to take specific measures when the health or
safety of the group is at risk.  The school nurse or the
principal will immediately isolate a student from other
students who has been ill or who has been exposed to a
communicable disease . A student with any of the
following signs or symptoms of illness shall be
immediately isolated and discharged to his/her parents:

A. Diarrhea (three or more than abnormally loose
stool within a twenty-four hour period

B. Severe coughing causing the child to become red
or blue in the face or to make a whooping sound

C. Difficult or rapid breathing
D. Yellowish skin or eyes
E. Conjunctivitis (Redness of the eye or eyelid, thick

and purulent (pus) eye discharge, matted
eyelashes, burning, itching, or eye pain

F. Temperature of 100 degrees Fahrenheit when
taken by the auxiliary method in combination
with other signs of illness

G. Untreated infected skin patch(es)
H. Unusually dark urine and/or grey white stool
I. Stiff neck with an elevated temperature
J. Evidence of untreated head lice, scabies, or other

parasitic infestation
K. Sore throat or difficulty swallowing
L. Vomiting more than once 1 time or when

accompanied by any other sign or symptom of
illness

The school nurse and/or the principal will contact the
parents to determine when the student will be picked up
from school. While in isolation, the student will be closely
monitored for the following symptoms: unusual spots or
rashes, or elevated temperature.  While the student is
isolated due to a communicable disease, the following
shall occur:

1. The student will be cared for in a room or portion
of a room not being used in the preschool
program.

2. The student will be within sight and hearing of an
adult at all times.

3. The student should be made comfortable and
provided with a cot. After use, the cot and all
lines will be washed and disinfected with the
proper germicidal agent.

4. The student will be observed closely to check for
worsening conditions.

5. The student will be dismissed from school to a
parent/guardian as soon as possible.

In the event that a student or a group of students has been
exposed to a communicable disease a letter will be sent
home to the parents providing notification of the incident.

Specific communicable diseases include diphtheria, scarlet
fever, strep infections, whooping cough, mumps, measles,
rubella, and other conditions indicated by the Van Wert
County Health Department or the Ohio Department of
Health.  Any removal will be only for the contagious
period as specified in the administrative guidelines of the
Crestview ECC. Communicable diseases and conditions,
such as chicken pox, strep throat, conjunctivitis, lice, etc.,
should be reported to the school.

The ECC staff is trained and certified in First Aid and in
recognizing the signs and symptoms of communicable
diseases.  A Communicable Disease Chart is posted in
each classroom to help recognize illnesses.
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Hand washing and disinfecting procedures are very
important in the prevention of the spread of diseases.  The
students are also reminded to wash their hands on a regular
basis and it is also built into their daily routines.

As children arrive at the school, a staff member greets and
observes each child for possible signs and symptoms of
illness.  A child should not come to school when he/she is
ill. This is also important to prevent further infection. If
your child is exhibiting any of the symptoms below, you
will be asked to take the child home.
Some guidelines to consider when deciding whether to
keep your child home include:

1. A child with a fever should stay home for 24
hours after the fever has subsided.

2. Typical symptoms of illness are sudden onset of
rash or skin eruptions, yellow or greenish
drainage from the nose (allergic discharge is clear
and may persist), wet or hacking cough, vomiting
or diarrhea, excessive or unusual tiredness,
inexplicable change from a child’s normal
“feeling good” level of energy or mood, difficult
or rapid breathing, yellowish skin or eyes,
conjunctivitis (pink eye), unusually dark urine or
gray/white stool, stiff neck, sore throat, vomiting,
or evidence of lice, scabies, or other parasitic
infection.

3. If a child seems too sick to participate in ordinary
routines, check with your physician before school
attendance is resumed.

FREE APPROPRIATE PUBLIC EDUCATION

FAPE refers to Free Appropriate Public Education for all
children in accordance with (Ohio Revised Code Chapter
3301-51-02). This law is part of the Individuals with
Disability Education Act 2004. It states that the education
for children who have documented disabilities are entitled
to educational opportunities and services at no charge.
This law is the reason why students on Individual
Education Plans (IEPs) do not pay a monthly tuition fee
for their preschool experience.

HOMELESS STUDENTS

Homeless students will be provided with a free and
appropriate public education in the same manner as other
students served by Crestview Local Schools.  Homeless
students are eligible to receive transportation services,

participate in education programs for students with
disabilities or limited English proficiency, participate in
gifted and talented programs, and receive meals under
school nutrition programs.  Homeless students will not be
denied enrollment based on lack of proof of residency.  For
additional information contact the liaison for Homeless
Students,  Program Services Director, at 419-749-9100
Ext 1026.

CHILDREN AND YOUTH IN FOSTER CARE

Students who meet the Federal definition of  “in foster
care”, including those who are awaiting foster care
placement, will be provided a free appropriate public
education (FAPE) in the same manner as all other students
of Crestview Local Schools.

STUDENT FEES AND FINES

All students will be charged a preschool fee. This fee is
due at the beginning of the school year. A preschool fee
sheet will be provided to parents. Checks can be made
out to Crestview Local Schools.

Charges may also be imposed for loss, damage or
destruction of school books, school equipment,
school-owned musical instruments, library materials, or
any other miscellaneous items belonging to the Crestview
ECC.  Charges may also be imposed for damages to the
school building or school property such as school buses.

Fees are waived under Ohio Law for those students who
qualify for free lunches.  However, students who qualify
for reduced lunches are required to pay school fees.

SUPPLIES

Parents will be given a yearly supply list for their
preschool student. Supply lists are available upon request
from your child’s teacher or are available in the ECC
office.

MONTHLY TUITION

Students accepted as typically developing peers in our
program pay a monthly fee for participating in our
preschool program. Tuition is due by the 10th of each
month in: August, September, October, November,
December, January, February, March, April, and May.
Checks can be made out to Crestview Local  Schools.

The 3 year old class meeting on Mondays and Wednesdays
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is $75.00 per month. The 4 year old class meeting on
Tuesdays, Thursdays, and Fridays is $90.00 per month.
Tuition must be paid whether your child attends class or
not.  If your child is sick and sent home, you must still pay
for the day. Your child’s enrollment may be terminated
if the account becomes 2 months delinquent.

STUDENT VALUABLES

Students are discouraged from bringing items of value
to school. Items such as jewelry, expensive clothing,
electronic equipment, and the like, are tempting targets for
theft and extortion. Students are not permitted to have
spinners or toys, trading cards, cell phones, CD
players, or any other electronic devices or games on
themselves during the school day from 9:00 a.m. – 2:00
p.m. unless approved by the teacher for instructional
purposes. All such items are to be kept in the student’s
book bag in their cubbies. The ONLY exception for
bringing items from home is when students are
participating in show and tell or using transitional objects
approved by the teachers.  Crestview Local Schools will
not be liable for any loss or damage to personal valuables.

STUDENT FOOD SERVICE

The Crestview ECC participates in the National School
Lunch Program and makes breakfasts and lunches
available to students. Students may bring their own
lunches to school to be eaten in the school’s cafeteria; no
carbonated drinks are permitted in packed student lunches.
No student may leave school premises during the lunch
period without specific written permission from the
principal.  For specific lunch prices and an explanation of
the student debit card system please see attached
APPENDIX B. Applications for Crestview Local Schools
Free and Reduced-Priced Lunch Program are distributed to
all students at the beginning of the school year.  If you do
not receive an application form for this program and you
believe you may be eligible, please contact the
administrative assistant to the superintendent at
419.749.9100, X4000 for the appropriate application form.

SAFETY AND SECURITY

A. All visitors must enter through the secured office
entrance when they arrive at school.

B. All visitors are given and required to wear a
building pass while they are in the building.

C. Staff is expected to question people in the
building whom they do not recognize and who are

not wearing a building pass and to question
people who are “hanging around” the building
after hours.

D. Students and staff are expected to immediately
report to personnel in the office any suspicious
behavior or situation that makes them
uncomfortable.

E. As many unneeded outside doors as possible are
locked during the school day.

F. Portions of the building that will not be needed
after regular school hours are closed off or
locked.

G. Video surveillance and electronic monitoring
equipment are in operation inside the building as
well as outside the building.

FIRE, TORNADO AND SAFE SCHOOLS DRILLS

The Crestview ECC complies with all fire safety laws and
will conduct fire drills in accordance with Ohio law.
Teachers will provide students with specific instructions
on how to proceed in the case of fire and will oversee the
safe, prompt, and orderly evacuation of the building in
such cases.

The Crestview ECC conducts tornado drills during tornado
season following the procedures prescribed by the state of
Ohio.  Teachers will provide specific instructions on how
to proceed in case of a tornado and will oversee the safe,
prompt, and orderly movement of students to locations of
safety within the building.

The Crestview ECC complies with required safe schools
drills.  Safe schools drills involve stay put drills, lockdown
drills, and evacuation drills.  To promote the safety of all
students and staff, off-site evacuation locations are kept
confidential.

All classrooms have fire and tornado plans posted, which
also contain a diagram of the evacuation route. Each
classroom is equipped with a telephone in case of an
emergency. A copy of all of the fire, tornado, and safe
school drills are kept on file in the office.

EMERGENCY CLOSING AND DELAYS

If the Crestview ECC must be closed or the opening of
school delayed because of inclement weather or other
conditions, Crestview Local Schools will notify local radio
and television stations.  As well, information regarding
school closings or delays will be posted on the Crestview
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Local Schools webpage at www.crestviewknights.com or
parents/guardians may access an informational message at
419.749.9100. Text message alerts can be accessed from
the schools website under the Parent Resources tab and
then signing up for the School Messenger link. It is the
responsibility of the parents/guardians for accessing
information regarding closings or delays.

PREPAREDNESS FOR TOXIC AND ASBESTOS
HAZARDS

Crestview Local School is concerned for the safety and
well-being of all students and attempts to comply with all
federal and state laws and regulations to protect students
from hazards that may result from industrial accidents
beyond the control of school officials or from the presence
of asbestos materials used in previous construction. A
copy of Crestview Local Schools’ Preparedness for Toxic
Hazard and Asbestos Hazard Policy and asbestos
management plan is available for inspection at the Board
offices upon request.

PARENT/VOLUNTEER
PARTICIPATION POLICY

Visitors and volunteers are welcome at the Crestview
ECC.  We encourage you to participate in your child’s
classroom.  The following is a list of some of the many
ways for parents/guardians to participate: go on a class
field trip, volunteer to help with a family event, share an
interest or talent with your child’s class, attend a family
event, or read to your child’s class. There are many ways
to get involved and volunteer at the ECC,  please discuss
this topic with your child’s teacher if you would like to
volunteer.

Working together to support your child’s development
depends on clear and frequent communication.

A. Check your child’s backpack daily for any notes
sent home by the teachers or staff.

B. A weekly newsletter will be sent home with each
child to give specific information about activities
in their individual classroom

C. A monthly newsletter will be sent home with each
child that will give specific information about
activities involving the entire preschool.

Visitors and volunteers must report to the ECC school
office upon entering the school to sign in and obtain a
visitor badge.  Upon entering the premises, the parent shall

report to the school office. (ORC 3301.37.07E) Any visitor
or volunteer found in the building without signing in
and/or displaying a visitor badge will be asked to report to
the office to do so.

Any parent of a child enrolled in the program shall be
permitted unlimited access to the school during its hours of
operation to contact the child, evaluate the care provided
by the program, the premises, or for other purposes
approved by the principal.

In addition, volunteers (more than one time assistance)
must pass a BCI check (Background Criminal Check)
prior to volunteering in a classroom; one-time field trip
chaperones are not required to pass a BCI check.  The
cost of the BCI check for volunteers will be covered by
Crestview Board of Education. BCI checks for
volunteers need to be updated once every five years.

If a parent/guardian wishes to confer with a member of
the staff, s/he should call for an appointment prior to
coming to school in order to schedule a mutually
convenient meeting time.

Students are not permitted to bring peer-age friends or
relatives to school to visit/attend school with them.

LOST AND FOUND

Students who have lost larger items (lunch boxes, hats,
coats, school bags, etc.) should check the area in the
hallway outside the office.  Students may remove their
own items from the lost and found table.  Items will be
removed from the lost and found table at the end of each
trimester and donated to charity.  Students who have lost
smaller items (i.e. glasses, jewelry, etc.) should check in
the ECC office.

SCHOOL COLORS AND MASCOT

Red, White and Royal Blue….Knight

CRESTVIEW ALMA MATER

We love the halls of Crestview, her name will never die.
For all things good and worthy, her banner ever fly.

Throughout the years we’ll sing this song of Crestview
High School loyal throng,

The friendships that we’ve made will forever linger here.
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CRESTVIEW FIGHT SONG
We’re gonna join and cheer for Crestview Knights,

We’re gonna win this game tonight,
We’re gonna yell and scream and back our Knights,

We’re gonna fight with all our might, the mighty Knights
We’re on the road to victory; it’s C K all the way,
We’re gonna GO, FIGHT, WIN this game tonight,

We’re really proud of Crestview Knights!

RECESS

Students in preschool have one assigned recess per day,
which is connected to their lunchtime.   Supervision is
provided during recess time by assigned teachers,
paraprofessionals, and administration. All staff members
are aware of the playground rules and continue to monitor
the playground daily for safety concerns and conditions
throughout the school year.

The principal determines if conditions are permissible for
outdoor recess.  During inclement weather involving rain,
abnormal snow amounts, severe temperatures or wind
factors, outdoor recess is replaced with indoor recess.
Indoor recess will be held in the ECC gymnasium. All
staff members are aware of the indoor recess rules and
continue to monitor the indoor space for safety concerns
and conditions throughout the school year.

Students are expected to follow the directions of adults
assigned to recess supervision.  In general, the following
rules apply during recess:

1. Students may not climb on or over the fences
enclosing the playground. The preschool staff
member will retrieve any balls/toys after recess is
over should it go over the fence.

2. Students may not play tackle football; touch
football is permitted.

3. Students may not throw or kick stones/mulch.
4. Balls and playground toys should be returned to

the playground cart when students are finished
playing.

5. Students may play tag; however, tag or other such
games may not involve shoving, hitting, kicking
or punching nor may students play tag on the play
equipment.

Students are asked to treat others as they would like to be
treated.  Failure to comply with the directions of the recess
supervisor or any of the above rules will result in time-out
from recess participation.  Repeated failure to comply,

inappropriate language, or verbal/physical fighting will be
sent to the principal.

SECTION II – ACADEMICS

OHIO’S EARLY LEARNING AND
DEVELOPMENT STANDARDS

Ohio's Early Learning and Development Standards
describe key concepts and skills that young children
develop during the birth-to-five-year period. Their purpose
is to support the development and well-being of young
children and to foster their learning. The standards
promote the understanding of early learning and
development, provide a comprehensive and coherent set of
expectations for children’s development and learning, and
guide the design and implementation of curriculum,
assessment and instructional practices with young
children.

The Ohio Department of Education presented the
standards on a continuum of learning and development
from birth to age five in each of the domains. Because the
infant/toddler years are marked by rapid developmental
change, the standards are divided into three meaningful
transitional periods: Infants (birth to around 8 months),
Young Toddlers (6 to around 18 months), and Older
Toddlers (16 to around 36 months). The standards during
the preschool years describe those developmental skills
and concepts children should know and be able to do at the
end of their preschool experience.

The Ohio Early Learning and Development Standards are
divided into the following developmental domains:

A. Physical Well-being and Motor Development
B. Language and Literacy Development
C. Cognition and General Knowledge
D. Social and Emotional Development
E. Approaches Toward Learning

The Standards assist teachers in focusing on early learning
and development in order to support and strengthen the
developmental outcomes of the children they serve.
Teachers use the guidelines to help guide curriculum and
learning activities, as well as to document for families
what their children are learning and how we are laying the
foundation for their future learning.
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PRESCHOOL CURRICULUM

Crestview Local Schools adopted the D.I.G. (Develop,
Inspire, and Grow) curriculum for preschool. D.I.G. is a
core preschool program that develops the whole child,
inspires big learning across all domains, and grows early
learners into confident kindergarten-ready students. DIG’s
balance of developmentally appropriate instruction and
purposeful play supports children on their path to
kindergarten readiness in six critical areas:
social/emotional, oral language, math, literacy, progress
monitoring, and teacher support. Children learn best
through real-world contexts and play. The DIG Curriculum
incorporates the use of morning meetings, whole group
instruction, small group instruction, center play,
differentiated instruction, family involvement, and teacher
support to help foster the growth of all students and gives
each child the confidence to have success with learning.
By combining developmentally appropriate instruction
with opportunities to engage in explorative play, DIG
offers a balanced path to kindergarten readiness.

ARRIVAL & DISMISSAL PROCEDURES

A. Drop Off: Students will be dropped off by their
parent or caregiver at the front of the building.
Drop off time begins at 8:40 a.m.

B. Pick Up: Students will be brought to the lobby by
their teacher for pick up by parents or caregivers.
Parents and caregivers will be asked to stay in
their vehicle when picking up students. Please
pull in under the roofed entrance area and then
exit around in a circular pattern. Staff will bring
your child to your car at dismissal. Pick up time is
2:00 p.m.

C. Bus Riders: Parents will be notified by their bus
driver of approximate pick up and drop off times
prior to the start of the school year.  Bus routes
will leave the ECC at 1:45 p.m. An ECC staff
member will ride on the buses for both the pickup
in the morning and drop off in the afternoon. A
parent or caregiver must be seen in order for a
child to be dropped off by the bus.

DAILY SCHEDULE

The daily schedule is set to allow ample time for the
students to participate in the various learning settings that

include both active learning and quiet times.

A. Breakfast/Lunch/Snack Time: Students learn
self-help and social skills during breakfast, snack
and lunch time.  Breakfast and lunch menus will
be sent home each month and will be available on
the website at www.crestviewknights.com

1. Breakfast is available to purchase on a
daily basis. Cost is $1.75 per day.

2. Lunch is available to purchase each day
by Crestview Local Schools. Cost is
$2.35 per day.

3. Students  may also choose to pack a lunch
or milk can be purchased daily for 50¢.

4. If the child requires formula for their
nutrition, procedures shall be followed as
provided in Ohio Revised Code
3301-37-09 E 1-7.

5. Snack- Daily snack is provided for all
students each day. A snack fee is part of
the fees paid by the parents/guardians on
an yearly basis.

When money is sent in for lunches and/or milk, please
be sure to secure it in an envelope or plastic baggie with
the child’s name and teacher’s name on it.

B. Learning Center Time: Students are free to
choose a learning center activity such as role
playing in the dramatic play center,
experimenting in the science and nature center,
working on puzzles in the manipulative center,
painting in the creative art center, building in the
block center, or coloring in the writing center.
Fine motor and gross motor activities are also part
of this enjoyable time of the day.

C. Literacy and Math Circle Time: Students join
their teacher in their classroom for stories,
language activities, music, math, science and
social studies lessons.

D. Outdoor Recess/Gym Time: Outdoor
Recess/Gym (Gross Motor) time is planned daily
so students can develop large muscle skills and
express themselves freely.  Staff will monitor
weather conditions.  Tennis shoes are needed on a
daily basis.  Please dress your child appropriately
for outdoor play.  Students restricted from
outdoor play will require a physician’s note.
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E. Nap/Rest Time: The nap/rest period shall not
exceed one hour in the daily schedule.  A quiet
space and personal mat will be provided for each
student to use for rest or nap.

F. Restroom Time: Restroom breaks are given
throughout the day. Individual restroom use is
available whenever needed in the classroom.

FIELD TRIPS

Field trips are academic activities that are held off school
grounds as an extension of learning which occurs in the
classroom.  Parental help may be requested on field trips.
No student may participate in any school-sponsored field
trip without written parent/guardian consent and a current
Emergency Medical Authorization Form on file in the
ECC office.  Medications normally administered at school
will be administered while on field trips, if needed.
Students should follow the Student Discipline Code while
on all field trips.  At the discretion of the principal,
students who violate school rules may lose the privilege to
go on field trips. Attendance rules apply to all field trips.
While the district encourages students to participate in
field trips, alternative assignments will be provided for any
student whose parent does not give permission for the
student to attend.  School fees as well as Latchkey fees
exceeding 21 days must be paid in order for the student to
participate in field trips.

PROGRESS REPORTS

Students in preschool are evaluated in areas of instruction
using an individualized assessment system.  The system is
developmental in nature and is aligned to the Early
Learning  Standards established by the Ohio Department
of Education allowing students the opportunity to progress
at their own pace and master skills necessary for success
as they progress through school.

PROGRESS REPORT PERIODS

Parents of students in preschool will receive a progress
report at the end of each trimester (approximately 60 days)
indicating the student’s progress. When a student appears
to be at risk of making progress in specific areas,
reasonable efforts will be made to notify the
parents/guardians.  Parents/guardians are encouraged to
participate in conversations with teachers to work together

to determine what actions can be taken to help students
improve skills in the classroom. Parents will have the
opportunity to meet with their child’s teacher during
parent-teacher conferences in November and February to
discuss their student’s progress.

STATE-MANDATED STUDENT ASSESSMENT

Ohio’s Early Learning Assessment (ELA) is a tool for
teachers of preschool age children to learn about the
current level of each child’s skills, knowledge and
behaviors in the areas of Social Foundations, Language
and Literacy, Mathematics, Science, Social Studies,
Physical Well-Being and Motor Development, as well as
the Fine Arts. The ELA is a part of Ohio's Ready for
Kindergarten Assessment System, a joint project of Ohio's
Department of Education and Department of Job and
Family Services.

Early childhood professionals know and use methods of
observation and assessment and communicate results to
parents and other professionals so that children’s growth
and development are supported. The process of assessing
early learners allows teachers to observe children during
the natural course of the child’s day. Children will not
complete test questions or provide test answers. The ELA
is an ongoing process of observations performed by the
teacher to gather information on how a child is developing
over time.  This process allows the teacher to form an
understanding of the child’s learning and development that
will assist them in planning future learning opportunities.

Teachers will be able to share a report with families that
explains their findings and provide suggestions on
activities families can do at home to continue to support
children’s growth and development.

STEP UP TO QUALITY

Step Up To Quality is a mandatory quality rating system
for preschool programs in the State of Ohio that recognizes
and promotes early care and education programs that meet
quality benchmarks over and above minimum state
licensing standards. The steps are based on national
research identifying the key benchmarks that lead to
improved outcomes for children. These benchmarks
include low child to staff ratios, classroom group size,
accreditation, staff education, specialized training,
improved workplace characteristics, and early childhood
learning standards. The preschool program is assessed
annually by a representative from Ohio Department of
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Education (ODE), specializing in Step Up To Quality. The
Step Up To Quality standards are divided into four
domains, which include: learning and development, staff
education and professional development, administrative
leadership, and family and community partnerships. Upon
request, a copy of the SUTQ rating report can be obtained
from the ECC office.

SECTION III – STUDENT ACTIVITIES

CELEBRATIONS

Food and drink are confined to the cafeteria except when
homeroom breakfasts or class parties/seasonal celebrations
occur.  Birthdays will be celebrated in each individual
classroom. Birthday parties will be celebrated in individual
classrooms. Individually pre-packaged items are
permissible to be brought in for birthday/holiday
treats.

GYM SHOES

Only gym shoes or socks may be worn on the gym floor.
Students should not wear the same shoes for gym time that
they wear in the classroom or outside to recess.

SECTION IV – STUDENT CONDUCT

ATTENDANCE

Regular attendance in preschool is expected from all
students. Many educational studies correlate regular
attendance with success in school.  Regular attendance
means that the academic learning process is not
interrupted, less time is spent on make-up assignments,
and students benefit from participation and interactions
with others in class.  Many important lessons are learned
through active participation in classroom activities that
cannot be replaced by individual study.

Establishing a pattern of good attendance will benefit the
student in school and later in the workplace.  Attendance is
important in the development of a high quality work ethic
which will be a significant factor in a student’s success
with future employers.  One of the most important work
habits that employers look for in hiring and promoting a
worker is his/her dependability in coming to work every
day on time.  This is a habit that the Crestview ECC wants
to help students develop as early as possible.

NOTIFICATION OF ABSENCE

Please notify the school if your child will be late or absent,
parents/guardians must call the Crestview ECC at
419.749.9100, ext. 3000 by 9:30 a.m. and provide an
explanation for the absence. The ECC secretary will
attempt to contact parents by 9:30 a.m. regarding the
absence of any student for which the school has not
been notified. If calling before school hours, please make
sure to leave your name, your child’s name, and the reason
why your child will be late or absent. In rare situations
where prior contact is not possible, the parents/guardians
need to provide a written excuse or a phone contact within
24 hours after the student’s absence.  When no excuse is
provided within 24 hours, the absence will be unexcused
and the student will be identified as truant for that school
day.  If the offered excuse for the student’s absence is
questionable or if the number of student absences is
excessive, the principal will notify the parents/guardians of
the need for improvement in the student’s attendance and
any impact upon the student's progress.

Students with a health condition that causes repeated
absences must provide the ECC office with an explanation
of the condition from a registered physician.

PICK-UPS PRIOR TO DISMISSAL

If your child will be leaving school early, please call or
send in a note stating when and who will be picking up
your child. Only an authorized adult may pick up a child
either regularly or in an emergency. The name of the
person must be written on the “Policy Release Section
on the Emergency Medical Authorization Form”, on
the “Policy for Release” form, or written authorization
must be provided to the office. No child will be released
without previous notification.

HOMEBOUND INSTRUCTION

The Crestview ECC may arrange for individual instruction
at home for students who are unable to attend school
because of an accident, illness or disability.  Such
instruction may be arranged by the building principal upon
receipt of the proper documentation of the student’s
condition from a registered physician.

VACATIONS DURING THE SCHOOL YEAR

Parents may take their child(ren) out of school for
vacations. However, when a family vacation is
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scheduled during the school year, parents/guardians
should notify the principal prior to the vacation so the
school is aware of your child’s absence prior to not
being at school. Please try to communicate with the
principal and your child’s teacher about any extended
absences

INVITATIONS/FLYERS

Students are not permitted to pass out personal birthday
and/or party invitations at school unless they have an
invitation for each person in the classroom/homeroom.
This policy alleviates any student feeling left out.

CLOTHING

Students are expected to dress appropriately at all times.
Any fashion (dress, accessory, or hairstyle) that
disrupts the educational process or presents a safety
risk will not be permitted.

Clothing should be washable. In order to help your child
master self-care tasks of dressing and toileting, clothes
should be easy to put on and take off.

Please provide a complete change of clothing (including
long pants, shirt, socks and underwear) to use throughout
the school year in case of need. Please remember to update
for growth and seasonal changes.

If your child is not yet toilet trained, please send diapers,
pull-ups, and wet wipes with his/her name marked on the
bag and container.  Diapering protocol is in adherence to
ORC 3301-37-12 Sections A, B, and C.  Potty chairs are
not used because each classroom has its own child size
toilet.

A student must wear shoes at all times.  Tennis shoes are
preferred.  Students may not wear clogs, shower shoes,
thongs, flip flops or sandals that do not have a strap in
back to hold the foot in place.

In September, October, April, May, and June students may
wear sandals (weather appropriate) if the sandals have a
strap in the back to hold the foot in place.  Shoestrings
must be tied in traditional fashion at all times.

A student may wear shorts in the months of September,
October, April, May, and June if the predicted temperature
for the day is above 50 degrees.  The principal reserves the

right to make adjustments to this if the temperature
warrants in the months not mentioned above.
Students in preschool must wear a coat if it is below 60
degrees.  Students will go outside if the temperature is
above 30 degrees based on a continuous wind chill factor
and the condition of the playground.

Students who need to alter this dress code to accommodate
individual needs based upon injuries or a medical
condition must obtain permission from the principal prior
to making the accommodation themselves.

STUDENT DISCIPLINE POLICY

As facilitators of learning, adults in the preschool program
provide a warm, caring, and accepting environment for
students. When the setting is accepting yet challenging,
students are more apt to learn good behaviors, and develop
good feelings about themselves and others and their
accomplishments.

Some discipline ideas used by the staff are: encourage the
child to explore materials and activities, redirect the child
through verbal and physical reassurances, present choices
to the child, and if other avenues have been tried and are
unsuccessful, then a time out is used. Physical
punishment for problem behaviors is not used. If
behavior or discipline is an ongoing concern, then you and
your child’s teacher may develop a plan to address the
issue.

Our center’s actual methods of discipline shall apply to all
persons on the premises and shall be restricted as follows:

1.  There shall be no cruel, harsh, corporal punishment or
any unusual punishments such as, but not limited to,
punching, pinching, shaking, spanking, or biting.

2.  No discipline shall be delegated to any other child.

3.  No physical restraints shall be used to confine a child
by any means other than holding a child for a short period
of time, such as in a protective hug, so the child may
regain control.

4.  No child shall be placed in a locked room or confined
in an enclosed area such as a closet, a box, or a similar
cubicle.
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5. No child shall be subjected to profane language, threats,
derogatory remarks about himself or his family, or other
verbal abuse.

6. Discipline shall not be imposed on a child for failure to
eat, failure to sleep, or for toileting accidents.

7. Techniques of discipline shall not humiliate, shame, or
frighten a child.

8. Discipline shall not include withholding food, rest, or
toilet use, and food shall not be used as a reward for
behavior.

9. Separation, when used as discipline, shall be brief in
duration and appropriate to the child's age and
developmental ability, and the child shall be within sight
and hearing of a preschool staff member in a safe, lighted,
and well-ventilated space.

10. The center shall not abuse or neglect children and shall
protect children from abuse and neglect while in
attendance in the preschool program.

11. The Crestview ECC teachers and staff have
implemented the Positive Behavioral Intervention
Supports (PBIS) within the preschool program. All staff
members have a binder with the state law in regards to the
PBIS initiative.

EARLY CHILDHOOD PBIS

The teachers and staff at the Crestview ECC have all been
trained in the Early Childhood PBIS Tier 1 training.  The
Positive Behavioral Interventions and  Supports (PBIS)
initiative has been implemented in our preschool program.
PBIS is a proactive, team-based framework for creating
and sustaining safe and effective schools. A school-wide
PBIS increases the capacity of schools to educate all
students utilizing research-based school-wide, classroom,
and individualized interventions.

The PBIS framework sets clear school-wide expectations
while focusing on building positive relationships with
students. Students can lead at the Crestview ECC by being
responsible, respectful, and safe in all areas of the school.
In the classroom, students can be responsible, respectful,
and safe by practicing these expectations.

● Have materials ready to learn
● Follow the directions the first time given
● Use appropriate voice levels in the school

● Use time wisely to complete work
● Focus attention on the speaker
● Raise your hand to speak
● Use kind words, tone, and actions with others
● Take ownership of your actions
● Sit appropriately
● Keep hands,feet, and objects to yourself
● Clean up materials
● Help maintain a school environment that is safe,

friendly, and productive;
● Act at all times in a manner that reflects pride in

self, family, and the Crestview ECC.

DISCIPLINE OF STUDENTS WITH DISABILITIES

Students with disabilities are entitled to the rights and
procedures afforded by the Individuals with Disabilities
Education Improvement Act (IDEIA), and, where
applicable, the Americans with Disabilities Act (ADA)
and/or Section 504 of the Rehabilitation Act of 1973.

SECTION V – BUS TRANSPORTATION

The Crestview ECC provides transportation to all students
who live farther away than one mile from school.  The
transportation schedule and bus routes are available by
contacting the district transportation administrator at
419.749.9100 ext. 4001 between 7:00 a.m. – 4:00 p.m.
Students may only ride assigned buses and must board and
depart from the bus at assigned bus stops.  Students will
not be permitted to ride unassigned buses for any reasons
other than emergency except as approved by the principal.

Only the principal or superintendent may approve a
change in a student’s regular assigned bus stop to address a
special need or upon the request of the parents/guardians
stating the reason for the request and the duration of the
requested change.

BUS CONDUCT

Students, who are riding to and from school on Crestview
Local School buses, are required to follow all basic safety
rules.  The bus driver is required to assign seating or direct
students in any reasonable manner to maintain
transportation safety.

Students must comply with the following basic safety
rules:
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1. Be on time at the designated loading spot 2 – 3
minutes ahead of the scheduled buses.

2. Stay off the road at all times while walking to and
waiting for school buses

3. Line up off the road or street to enter the bus
4. Wait until the bus is completely stopped before

moving forward to enter
5. Refrain from crossing a highway/road until the

driver signals it is safe to cross
6. Properly board and depart the bus
7. Go immediately to a seat and be seated

It is the parents’ responsibility to inform the ECC office
when their child will not be riding the school bus, and in
turn, the office will notify the classroom teacher, the bus
driver, and if applicable, Latch Key personnel.  This may
be done using a bus note provided by the school or by
telephone. If you are changing your student’s end of the
day transportation, please contact the ECC office no
later than 1:15 p.m.

Drivers will not wait for students who are not at their
designated stops on time. During the ride to/from school,
each student shall:

1. Remain seated while the bus is in motion
2. Keep hands, head, arms and legs inside the bus at

all times
3. Not push, shove or engage in scuffling
4. Not litter in the bus or throw anything in, into, or

from a bus
5. Keep books, packages, coats and other objects out

of the aisle
6. Be courteous to the driver and other riders
7. Not eat or drink while on the bus
8. Not play games, cards, etc. while on the bus
9. Not use nuisance devices (i.e. laser pointers) on

the bus
10. Not tamper with the bus or any of its equipment

(including emergency or safety equipment)
11. Not use profanity or vulgar language

When exiting the school bus, each student shall:

1. Remain seated until the bus has stopped
2. Cross the road, when necessary, at least ten (10)

feet in front of the bus, but only after the driver
signals it is safe

3. Be alert to a possible danger signal from  the
driver

4. The bus driver will not discharge students at
places other than their regular stop at home or at
school unless s/he has proper authorization from
the principal or the superintendent to do so.

5. The bus driver must see the child’s
parent/caregiver before the child will be allowed
to exit the bus.

APPENDIX A
ABBREVIATED DAILY SCHEDULE

Preschool Building Opens 8:40 a.m.

Drop Off 8:40 a.m. - 9:00 a.m.

Lunch/Recess                     11:10 a.m. - 12:10 p.m.
Rest Time 12:10 p.m. - 12:40 p.m.

Dismissal 2:00 p.m.

APPENDIX B
CAFE/STUDENT FOOD SERVICES

Student Lunch Preschool $ 2.35
Student Breakfast Preschool $ 1.75

Questions about the School Breakfast or Lunch Program
should be directed to Mrs. Lori Orsbon, Administrative
Assistant to the Superintendent, 419-749-9100 X 4000.
Orsbon.Lori@crestviewknights.com

Penny Clark Cafeteria Phone
Food Service Supervisor 419-749-9100, x1035

All students issued a Debit Card at the beginning of the
school year provided by the school district.  The Debit
Card may be used to purchase breakfast or lunch in the
cafeteria. Parents/Guardians are asked to pre-pay for their
students’ meals so that the balance on the student’s Debit
Card is a positive amount rather than a negative amount;
parents/guardians may place as much money as they wish
on the Debit Card, and students then swipe the Debit Card
through a computerized scanner (cash register).  Older
students may enter their Debit Card number on a keypad
connected to the computerized scanner.

Students will not be permitted to maintain a negative
balance on their accounts in excess of $5.00.

A master “family” account can be created that will link all
students in the family to one account.  You can then simply

19



make one deposit to the family account, and all students
linked to that account will have access to these funds.
This will eliminate any need to “split” the deposit totals if
parents write one check to deposit on multiple accounts.

Parents may access their students’ lunch accounts online.
Look for an informational flyer from the food service
department.

Students who qualify for free and reduced lunches use the
Debit Card also.  Qualifying for free or reduced lunches
entitle the student to what is categorized as a Type A
lunch.  Additional snacks, cookies, drinks are not a part of
the free or reduced lunch plan, so parents/guardians whose
children are on free or reduced lunches may put money on
the Debit Card for the purchase of these “extras” if they
want their children to be able to have them.  If you do not
wish for your child to purchase additional snack or drink
items, please call and notify the food service supervisor.
Additionally, students who qualify for free and/or reduced
lunches also qualify for a free and/or reduced breakfast.

Lunch money should be placed in an envelope labeled
Lunch Money with the student’s name and grade written
clearly on the outside of the envelope.  Lunch money is
turned in to the student’s teacher and then in turn, taken to
the cafeteria.  Cafeteria personnel credit students’ Debit
Cards as money is received.  Parents may pay for
breakfast, lunch, milk, or snack all with the same check or
money.  NO CHANGE is given back to students, so please
send in only the amount to be credited to the student’s
Debit Card account.

Debit Cards for all elementary students are kept in the
cafeteria so that the opportunity for them to be lost is
minimal.

If you have questions or concerns regarding food services,
please contact Penny Clark, Food Service Supervisor @
419-749-9100 X1035 during school hours.

APPENDIX C
CRESTVIEW PARENTS’ CLUB AND PARENTS’

ADVISORY COUNCIL

As parents of children in the Crestview ECC, you are
invited to become a part of two very important
organizations: The Crestview Parents’ Club (CPC) and the
Parents’ Advisory Council (PAC).
CPC is a very generous organization; the members of the
CPC donate hundreds of hours in time, various talents and

abilities, and financial support for our school. The CPC
sponsors the Read a-Thon fundraiser and various staff
appreciation items throughout the year. The generous
support of the CPC has afforded numerous purchases that
enhance our ECC classrooms and provide our teachers
with additional supplies and equipment for instruction.  If
you are interested in helping with specific events or in
becoming an active member of the CPC, please contact
Rachel Gardner (419.605.8262), Ashley Baxter
(419.203.7482) or Audrey McOmber (260.433.0296),
Treasurer.

The Parents’ Advisory Council meets on the first Monday
of the month during the months of January through April
from 7:00 – 8:00 p.m.  PAC provides parental input on
issues related to the operation of the ECC. Some examples
might include: handbook recommendations or discussing
the PBIS initiative. If you are interested in being a member
of the Parents’ Advisory Council for the school year,
please contact the ECC principal.

CRESTVIEW EARLY CHILDHOOD CENTER
ADMINISTRATION AND STAFF

Phone: 419-749-9100 X3000

ECC Principal – Casey Dowler , X3001
Dowler.Casey@crestviewknights.com

ECC Secretary – Amy Hyitt, X3000
Hyitt.Amy@crestviewknights.com

ECC School Nurse- Tina LaTurner, X3002
LaTurner.Tina@crestviewknights.com

Preschool Teacher- Hannah Merrill,  X3100
Merrill.Hannah@crestviewknights.com

Paraprofessional Aide- Hayley Walker

Paraprofessional Aide- Samantha Dohoney

Preschool Teacher- Sydney Bowen, X3101
Bowen.Sydney@crestviewknights.com

Paraprofessional Aide- Lori Stefanek

Preschool Teacher- Halle Beougher, X3102
Beougher.Halle@crestviewknights.com

Paraprofessional Aide- Heather McClure

Paraprofessional Aide- Amanda Good
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Kindergarten Intervention Specialist/Preschool Itinerant-
Macey Ashbaugh, X3106
Ashbaugh.Macey@crestviewknights.com

ECC SUPPORT STAFF

School Psychologist- Cindy Lamb, X1025
Lamb.Cindy@crestviewknights.com

School Psychologist Intern- Nick Leeth
Leeth.Nick@crestviewknights.com

Case Manager- Lillie Rosebrock, X1025
Rosebrock.Lillian@crestviewknights.com

Speech Pathologist- Whitney Bollenbacher
Bollenbacher.Whitney@crestviewknights.com

Occupational Therapist- Angie Bonifas
abonifas@wbesc.org

Occupational Therapist Asst.-
Nicole Jefferson njefferson@wbesc.org

Physical Therapist- Jenna Sherry
jsherry@wbesc.org

Physical Therapist Asst.- Heather Matthews
hmatthews@wbesc.org

Janitor/Cafeteria Services- Lorelei Davies

ECC OFFICE HOURS

Monday through Friday, 7:15 a.m. through 3:45 p.m.

IMPORTANT PHONE NUMBERS

ECC Secretary 419.749.9100, X3000
ECC Principal 419.749.9100, X3001
Special Education Services                    419.749.9100, X1026
ECC Latch Key Services 419.749.9100, X3005
Food Services 419.749.9100, X1035

CRESTVIEW ADMINISTRATION
AND SUPPORT STAFF

Phone: 419-749-9100

Director of Curriculum and Instruction –Lindsay Breese,
X3002 Breese.Lindsay@crestviewknights.com

Program Services Director – Amy Eickholt, X1026
Eickholt.Amy@crestviewknights.com

Program Services Secretary - Kelly Wade, X1027

Wade.Kelly@crestviewknights.com

Food Service Supervisor – Penny Clark, X1035
Clark.Penny@crestviewknights.com

CENTRAL OFFICE PERSONNEL

Kathy Mollenkopf, Superintendent 749.9100, X4001
Mollenkopf.Kathy@crestviewknights.com

Lori Orsbon, Admin. Asst. 749.9100, X4000
Orsbon.Lori@crestviewknights.com

Ashley Whetsel, Treasurer 749.9100, X5000
Whetsel.Ashley@crestviewknights.com

Amy Gerardot, Asst. Treasurer 749.9100, X5001
Gerardot.Amy@crestviewknights.com

BOARD OF EDUCATION

Andy Perrott
Perrott.Andy@crestviewknights.com
Lori Bittner
Bittner.Lori@crestviewknights.com
Brad Perrott
Perrott.Brad@crestviewknights.com
Nan Grace
Grace.Nan@crestviewknights.com
John Auld, President
Auld.John@crestviewknights.com
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